JANICE SABAN
846 John Street Churchill, ON L0L 1K0
416-989-6409
jjsaban3@yahoo.ca



PROFESSIONAL SUMMARY

As a skilled author and fiction editor with a proven track record in manuscript development and editing, I am seeking to leverage my expertise in creative writing, editing proficiency, and marketing acumen to contribute to a dynamic team.


SKILLS
Leadership and Communication: Strong problem-solving | Exceptional sales skills | Self-Motivated | Customer service | Interpersonal and written communication | Corporate communications | Articulate communicator | Exceptional organizational skills 
Editorial Expertise: Creative writing | Detail-oriented | Exceptional grammar skills | Manuscript Development | Proofreading | Copy/Line editing
Digital Marketing and Web Development: Social Media management | Website development | Versed in Microsoft applications
Financial Services: Investment knowledge | Retail banking | Asset Allocation | Estate/Retirement Planning | Mortgage Lending | Risk/Credit Management | Budgeting | Mortgage insurance analysis | Mentored/trained staff


	

WORK HISTORY	

01/2021 to Current      
Author and Freelance Fiction Editor
J.J Saban Creative Studio’s

· Writing a fictional series of novels in the fantasy genre with two completed. Currently in the process of acquiring a literary agent to publish through the traditional route.
· Collaborating with authors to enhance manuscripts, focusing on structure, plot development, editorial refinement, and character arcs.
· Providing comprehensive editing services including proofreading, and copy/line editing, while ensuring adherence to style guides and publishing standards.
· Created and managed social media platforms to promote my services and engage with readers and authors.
· Designed and launched a professional website to showcase my experience and services. Currently, I have an ongoing blog to provide resources and advice to aid authors in navigating the process of creating an enthralling manuscript. 






06/2019 to 12/2021       
Senior Financial Advisor Small Business & Personal, Investment Specialist, 
Branch Manager Delegate/ Senior Lender
Meridian Credit Union – Maple Ontario
	
· Exceeded personal sales targets by 300%, employing consultative sales tactics and superior customer care. 
· Entrusted to attend companywide executive meetings as a Branch Manager delegate. 
· Member and contributor of several Boards within the organization.
· Strategized initiatives to increase business and motivate staff during pandemic with BM in the capacity of an Assistant Branch Manager. 
· Created and implemented business development strategies to attract potential clients. 
· Educated clients on financial matters and provided professional recommendations on products and services based on each client’s individual needs. 
· Crafted optimal financial strategies for each client’s short and long-term goals. 
· Cultivated and strengthened relationships with new and existing clients. 


01/2019 to 06/2019	
Financial Planning Team 
Investors Group Private Wealth Management – Barrie, Ontario

· Created detailed full financial plans on the IG Private Wealth software (NaviPlan V16.2) for all appointments where required. 
· Enhanced client relationships in regard to all lending facilities, in order to optimize their ability to eliminate debt. 
· Rebalanced portfolios and carried out investment trades on a daily basis. 
· Responsible for auditing and ensuring all trades were compliant with all regulatory requirements, for the entire team. 
· Accountable for all client transfers from other financial institutions; organized and audited all final trades.
· Verified data integrity and accuracy. 			


01/2012 to 09/2018	
Senior Financial Advisor 
Royal Bank of Canada – Newmarket, Ontario
	
· Profiled and analyzed investment products to develop customized financial strategies for client’s short and long-term financial goals.
· Identified problem areas within the loan portfolio, analyzed risks and suggested appropriate solutions.
· Sold investment products on a daily basis, including stocks, bonds, and mutual fund portfolios.
· Advised clients on appropriate mortgage and loan types including but not limited to bridge financing, home equity loans, consolidation, student loans as well as small business lending.
· Trained front line staff and the financial advisor team, in applying due diligence procedures and regulatory mandates.












PROFFESIONAL AFFILLIATIONS

· Member of Editorial Freelancers Association (EFA)
· Member of Manuscript Academy
· Member of Publishers MarketPlace


EDUCATION    	

2021-Current
Editorial Freelancers Association (EFA) Courses/Certificates

· Proofreading and Copyediting with Chicago Manual of Style (CMOS)
· Copyediting: Beginners
· Copyediting: Intermediate
· Copyediting Fiction
· Line Editing
Participated in seminars on creative writing techniques, manuscript development, and effective storytelling through multiple literary associations. 


2010
Investment Funds Institute of Canada (IFIC) - Toronto 

· Mutual Fund Licensed: Investments/Finance 

	
Canadian Securities Institute (CSI):

· Received Certificate in Financial Services Advice
· Completed Financial Planning 1


1992-1994
Creative Advertising: Seneca College 

· Undergraduate Bachelor of Arts (BA)
Creative Advertising and Broadcasting
Specializing in Creative Copywriting/Marketing


